
This template is a sample of one way to organize your portfolio.

Proficiency 1.1 (Title of Proficiency)

	1.1
	Use computers to communicate through printed media.

S2
	Demonstrate the following skills:

• Access and use a word processing application to create and edit a document.

• Be able to change fonts and spell check.

• Use desktop publishing, digital imagery or other classroom productivity tools exhibiting elements of basic design principles (e.g. newsletters incorporating graphics and charts, banners, signs, calendars.)

Include a range of word processing and desktop publishing examples in portfolio.


The table can be copied and pasted from certification download checklist:

http://ctap.kern.org/stories/storyReader$181
List of Evidence:

· Example 1a   
· Example 1b
· Example 1c
Narrative:

Describe in detail what you have done to show you are proficient.  Refer to individual proficiencies at http://ctap.kern.org/stories/storyReader$185  for additional help.   Refer to Possible Examples Section of proficiencies for additional suggestions to include in your narratives.  See below example of the beginning of proficiency 1.1.

Example of Narrative/Reflection:

I have been using Microsoft Word for the past three years to write lesson plans and parent letters.  In example 1a I have a letter to a parent where I inserted the date and changed fonts.  I also underlined the most important part of the letter and changed the font color to red, using format – font, to catch the reader’s attention.  In sample 1b I have an example of …….

Reflection:

Briefly describe the benefits of using the skills acquired in this proficiency in an educational setting.


