Requesting a Budget Report

At the main menu type in the number that corresponds to
“Request Budget Report Writer”

MR
Eile Edit Config Options Trouble Print Help
[ENTER] [PRNT 5CR| [HRESET| [SCREEN] m
District: 98 Multi-year Budget Activity Report Writer DS5/0ASTS
Year: 095
FY Start:

Report title:
Select Accounts: |

Budget value to show on report: {A=Lpt, R=Rev, W=Work)
Tnclude Budget Trnsfers: | (T/N/USL)
Include Budget Detsail: | {7 /M)
Include Budget Warnings CONLY?
Tnelude Approved/Unapproved &L Trans: (A/T/B)
Exclude Pre—encumbrances: | {7 /M)
Frint Account Description: | {7 /H)

Detail line format

= CBJECT 4
2 = OBJECT Significant fields only 5
= CBJECT A1l fields 6

COBJECT , Detail Sort Item
Summarize COBJECT
Summarize last =zort item

or: 00071
Start Help Obtain Continue|| Return
ver Freset to Menu
[NSMT: hpkem org [HP [[4:22 NUM  [OvR [14:50 ‘ed Oct13

From date: 070104 automatically goes to
To date: current date automatically goes to 06/30/05

Report title: type in your name

Select Accounts: Y (Y/N)

Budget value to show on report: W (shows A)

Include budget Transfers? N (shows A)

Include Budget Detail? N (preset)

Include Budget Warnings ONLY? N (preset)

Include Approved/Unapproved GL Transfers? N (shows A)
Exclude Pre-encumbrances: N

Print Account Description : N



Detail line format: 3 OBJECT all fields

ENTER

e
File Edit Config Options Trouble Print Help
[ENTER] [PRNT SCR| [HRESET] [ SCREEN] m
District: 23 Multi-vyear Budget Activity Report Writer QS83/0RBTS

Year: 05

FY Start:

ofl From date:
Report title:

93 - TINA P.

Select Bccounts: (Y/H)
Budget value to show on report: (A=Ppr, R=Rev, W=Work)
Include Budget Trnsfers: | (Y/N/U/A)
Include Budget Detail: | (Y/H)
Include Budget Warnings CHNLY? I
Include Approved/Unapproved GL Trans: (A/U/B)
Exclude Pre-encumbrances: | (/1)
Print Account Description: | (Y/M)
line format
1 = OBJECT 4 = OBJECT , Detail Sort Item
Z = OBJECT Significant fields only 5 = Summarize COBJECT
3 = OBJECT All fields 6 = Sunmarize last sort item

Start Help Obtain Continuell] Return
Preset to Menu

[NEAT: hpkemaorg  [HP [[4:22 NUM  [OvR [14:52 Wed Oct13

ENTER F-7 Continue



NEIEY

Fle Edit Config Options Trouble Print Help
[ENTER] [PRNT SCR|] [HRESET| [SCREEN] E

District: 98 Multi-year Budget Activity Report Writer QSS/0ASTS

Festricted: E Festricted Field:

RE|
Sort Sedquence: lNE
Rollup Levels:

Page Break lyy:

Choose from:

FD = FUND ST = EITE RE = REZCOURCE YR = PROJECT YERR
30 = SUB-CBJECT G0 = GOAL FN = FUNCTICIH 3T = SERVICE TYEE
DI = DISTRICT SC = SCHOOL SITE

Start Continuelll Eeturn
Cier Lo Menu

[NSAT: hp kemoaorg  [HP [a22 CAPS [NUM  [OWR [14:53 Wwad Oct 13

Restricted: C (Preset)

Restricted Field: RE (Preset for Resource)

Sort sequence: FD (preset)
S| (Site)

Distri ber
Choose from the other fields listed
Usually by site first.

Rollup Levels: Don't use
Page Break by: Sl (Site) Will split each site.
ENTER

F7 — Continue



=151

File Edit Config Options Trouble Print Help

[ENTER] [PANT SCR| [HRESET] [SCREEN] Al
District: 58 Multi-vear Budget Activity Report Writer QS5/0RSTIS
Restricted: Restricted Field: |3

Sort Seduence:
Rollup Levels:
Page Break by:

Choose from:

FD = FUND ST = SITE RE = RESOURCE YR = PROJECT YEAR
S0 = SUB-CBJECT 50 = GOAL FN = FUNCTION ST = SERVICE TYPE
DI = DISTRICT SC = SCHOOL SITE

—Detail line format 3 redquire
Abbreviation: .

Start Continuel| Feturn
to menu

[NSAT: hp kemarg  [HP [18:44  [caPs [NUM  [OWR [1488 Wed Oct13

Abbreviation: Sl (usually use Site)

ENTER F7 — Continue




~=181x]|

[A] [A]

§ - W592 DEFAULT.W92

File Edit Config Options Trouble Print Help
|ENTER| |PRNTSCR| |HRESET| |SCREEN‘

District: 98 Multi-year Budget Activity Report Writer QSS/0ORSTS
FY Start: From:
Budgt Type: Tfrs: | Detl: | } »
Sort Sedq: 3 Restrict:
Rollup Lev: Page Brk:

—Field Sort/Sel

FD=FUND

SI=SITE
RE=RESOURCE
TYTR=PROJECT YEAR
OE=0BJECT
S0=SUB-OBJECT
GO=GOAL
FHN=FUNCTICH

ection Items

ST=SERVICE TYFPE
DI=DISTRICT
SC=85CHOOL SITE

Field

FD-3TE-RESC-Y-OBJT.30-GOAL-FUNC-ST-DIST-SCH

Start Sawve Launch Return
Trver FPreset Jok to Menu
MESMT hpkemarg  [HP 934 CAPS [MUM  [OvR 1455 Wed Ort13

ENTER

Question marks (???) will automatically fill in square

LI
Eile Edit Config Options Trouble Print Help
[ENTER] [PRNT SCA| [HRESET] [SCREEN] Al
District: 28 Multi-vyear Budget Activity Report Writer Q33/0ASTS

FY Start: Erom

Budgt Type: Pre-enc: W

Sort Seq: Restrlct
Rollup Lewv: Page Brk:

—Field Sort/Sele

FD=FUND

SI=SITE
RE=RESCURCE
YR=PROJECT YEAR
OB=0BJECT
SO=SUB-CBJECT
GO=GOAL
FN=FUNCTION

ction Items

ST=SERVICE TYPE
DI=DISTRICT
SC=38CHOCOL SITE

Field

FD-3TE-RESC-Y-OBJT.30-GOAL-FUNC-3T-DIST-3CH

Start Save Launch Return
Over Preset Job to Menu
MNEMNT hpkemaorg  |HP 9:34 CAPS |NUM  |OVR 14:55 Wed Oct13




* W592 DEFAULT.W92 & x|
File Edt Config Options Trouble Print Help

[ENTER] [PRNT SCR| [HRESET| [SCREEN| Al
District: 98 Multi-year Budget Zctivity Report Writer Q95/0ASIS
FY Start: [SepRes From 063003 Z5F 35
Budgt Type: @ Tfrs Detl | Z Pre enc: i H
Sort Seq: |HE Festrict: @ W
Rollup Lev: Page Brk:

FD-STE-RESC-Y-OBJT. SO-GOAL-FUNC-ST-DIST-SCH

—Field Sort/Selection Ttems

FD=FUND ST=SERVICE TYPE
ST=2ITE DI=DISTRICT
RE=RESCURCE SC=3CHOCL SITE
YTR=PROJECT YEAR

OB=0OBJECT

SCO=SUB-CBJECT

GO=G0AL

FN=FUNCTION

Field

Start Save Launch Return =
Over Frezset Job to Menu

[NS#AT: hpkem.org  [HP | 9:40 CAPS [NUM  [oWR [14:57 Wed Oct13

Type 01 under FD (Fund)
If you are sorting by site type in the site number under

STE (Site) 330 DO ONE SITE AT A TIME

ENTER

F7 — Launch Job (starts processing report)

alnix

A

Will 95 backto 'Sémreen #1

F-8 — Return to Menu



W DIFAULT.WGZ =l xl

Bie Bl oy Optom Dbk Pet ek

PANT SCA| [HRESET] [ ScREEN] Kl
District: S8 Reports Hern Co Schools

B. . - select an option (H for help)

Ary report writer
'.LI]L (GLDA00)

(PRY328)

First Print Explain Do FPreviousf] Frevious HNext :I
Mernu Menu Cption Menu Option Cption
|
NSNVT. hpkemorg  |HP 326 CAPS |NUM  |OVR 1458 Wed Oct13

Type P ENTER

il

File Edt Config Options Trouble Print Help

[ENTER] [PRNT SCR] [HRESET] [SCREEN] Al

District: 98 Local/Remote Print Spooler Q95/0ASIS

Cption (H for help): N File: [N Jok: N

File Report Titles Created y
>463340 BDX110 BUDGET REPORT 0/6

Start Re-read Down Previous Next Select Return =
Crrer Filez Po:.nter Pointer Page Page Unzelectll to  Menu

[NS#AT: hpkem.org  [HP | 333 NUM  [OWR [14:59 Wed Oct13

F4 will move the pointer down, if there is more than 1 job on
the screen.

F7 selects the job the pointer is at



SEIEY
Eile Edit Config Options Trouble Print Help
[ENTER] [PRNT SCR] [HRESET] [SCREEN] Al
District: 98 Local/Remote Print Spooler Q33/0ASTS
Option (H for help): P File: Jaok:
Copies: Format: EEaniuRang iyt

Print pages:

File Report Titles
>4563340 BDX110 BUDGET REPCORT
CSSE 98 - TINA P.

The file referenced by '>'" will ke printed on vour locally attached printer

Start ||Re-read Up Dowrn Previous Next Select
Over Files Pointer Pointer Page Page Unselect|l to Menu
[NSAT: hpkemorg  [HP [514 CAPS [NUM  [OvR [14:58 Wed Oct13

Option: P (for Print) ENTER

Copies: 1 (preset-can change)

Format: Your printer location (preset-please leave alone)

Delete: N (preset)

Print Pages: can use if you only want certain pages of a big

report

ENTER Will start printing

12/28/01

Sort sequence: FD (preset)



S| (Site)
DI (District Number)
Choose from the other fields listed

Usually by site first.
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