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BUDGET REPORT WRITER

Dates automatically default to
7/1 —-6/30. You can
change the dates to any
time period within ficsal
year you are working in.

Report Title — used to identify
the report

Leave the middle section
defaults as is.
Detail line format = 3

Enter

Continue F7




BUDGET REPORT WRITER

Leave first line as
IS

Sort Sequence =
FD Sl (or RE)

Page Break By:
Sl

Enter




BUDGET REPORT WRITER

1 = line(s) per
detail —
Abbreviation is
blank

2 = lines per
detail —
Abbreviation =
Sl (or RE)

Enter

Continue F7




BUDGET REPORT WRITER

Enter




BUDGET REPORT WRITER

Area where
the account
for the
report is
designated




BUDGET REPORT WRITER

Can specify a
specific site (or
resource) as
shown in the
are with ???
Can also
specify only
specific object
codes in the
field and range
area as shown

Enter
Launch Job F7




BUDGET REPORT WRITER

Report is
designated
as
BDX110




BUDGET REPORT WRITER

When budget
report is
ready to print
it will show on
the Local/
remote Print
Spooler
screen




