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DisclaimerDisclaimer
The The Business Services GuideBusiness Services Guide contains links to Web sites and information created and maintaicontains links to Web sites and information created and maintained ned 
onon--line by other public and private organizations.  These links areline by other public and private organizations.  These links are provided for the userprovided for the user’’s s 
convenience.  The San Diego County Office of Education (SDCOE) mconvenience.  The San Diego County Office of Education (SDCOE) makes its best effort to provide akes its best effort to provide 
appropriate and useful resources.  However, the SDCOE offers no appropriate and useful resources.  However, the SDCOE offers no guarantee for linked sites and guarantee for linked sites and 
information with regard to (a) the accuracy, currency, content, information with regard to (a) the accuracy, currency, content, or quality of any such sites and or quality of any such sites and 
information, or (b) whether the sites and information may contaiinformation, or (b) whether the sites and information may contain unintended and objectionable n unintended and objectionable 
content.content.



 
 
 
 

 
 
 
 
 
The Business Services Guide is a compilation of current information and 
practices related to the operation and governance of school and community 
college districts in California.  The goal of the Guide is to support districts by 
providing useful resources and practical recommendations for conducting 
standard school business functions. 
  
A primary objective of the Business Services Guide is to correlate mandated or 
authorized business functions with provisions of the law and, through periodic 
updates, to incorporate changes in relevant laws and regulations.  Legal 
references are, therefore, included throughout the text.   
 
The Business Services Guide is published in electronic format to provide 
convenient access, either directly or through the many Web links at the end of 
each section, to the latest information on school business operations.  We 
appreciate the opportunity to collaborate with the Fiscal Crisis Management and 
Assistance Team (FCMAT) to offer the Business Services Guide on the FCMAT 
Web site. 
 
The Business Services Guide was prepared under the direction of Lora Duzyk, 
assistant superintendent, Business Services, and Dr. Carole Parks, consultant, 
Business Advisory Services; Peg Marks, legal services analyst, coordinated the 
update process; and Denis Romanov of FCMAT provided technical support.  
They were assisted by many staff members of the San Diego County Office of 
Education who contributed their knowledge and experience to this undertaking.  
Their efforts are greatly appreciated. 
 
 
 Randolph E. Ward, Ed.D. 
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