Chart of Accounts – Intended for Small ASBs 

Asset Accounts • 100–199 



Equity Accounts • 300–399 

101 Cash in Bank, Checking 



310 Fund Balance 

103 Petty Cash 

105 Cash in Bank, Savings 



Revenue Accounts • 400–499 

107 Change Account 




401 Student Body Card Fees 

109 Accounts Receivable 



403 Student Store Sales 

111 Student Store Inventory 



405 Yearbook Sales 

113 Equipment 





407 Social Events & Activities 

115 Other Assets 




409 Vending Machine Sales 

411 Interest Earned 




413 Other Revenue

Liability Accounts • 200–224 

201 Accounts Payable 

203 Sales Tax Payable 








Expense Accounts • 500–599







501 Student Store Purchases 

Trust Accounts • 225-299



503 Yearbook Publication 

225 Scholarship Account A



505 Social Event Purchases 

227 Scholarship Account B



507 Vending Machine Purchases 

235 Class of 2006




509 Supplies and Purchases 

237 Class of 2007




511 Depreciation 

239 Class of 2008




513 Other Expenses 

241 Class of 2009

245 Club A

247 Club B

249 Club C

251 Club D

Chart of Accounts – Intended for Large ASBs

Asset Accounts • 1000–1999

Current Asset Accounts • 1000–1699 

Bank Accounts • 1000–1199 

1001 Bank of America, Checking Account # XXXX
1003 Bank of America, Savings Account # XXXX
1005 Bank of America, Money Market Account # XXXX
1103 United California Bank, Savings Account # XXXX
1105 United California Bank, Money Market Account # XXXX


Other Current Asset Accounts • 1200–1699 

1201 Petty Cash Fund
1203 Change Fund
1301 Accounts Receivable
1303 Accounts Receivable Interest
1305 Accounts Receivable Bad Checks
1307 Accounts Receivable Yearbooks
1401 Inventory Student Store
1403 Inventory Vending Machines
1405 Inventory Snack Bar
1501 Other Current Assets


Fixed Assets • 1700–1999 

1701 Equipment ASB Office
1703 Equipment Student Store
1705 Other Equipment
1801 Other Fixed Assets


Liability Accounts • 2000–2999
Accounts Payable Accounts • 2000–2099 

2001 Accounts Payable Vendors 

2003 Accounts Payable District Salary Reimbursement 

2005 Sales and Use Tax Payable 

2007 Other Accounts Payable 

Trust Accounts • 2100–2199 

2101  JFK Memorial Scholarship
2103  Mary Smith Memorial Scholarship
2105  Ming Kim Memorial Scholarship
2105  Frank Diaz Memorial Scholarship
2107  Tony Petrali Memorial Scholarship
2109  Susan Thomas Memorial Scholarship
2111  Clearing Account – Field Trips
2113  Clearing Account – Athletics
2115  Clearing Account – Other

Student Class Accounts • 2200–2299 

2201 Class of 2005
2203 Class of 2006
2205 Class of 2007
2207 Class of 2008

Club Accounts • 2300–2399 

2301 Marching Band  

2303 Black Student Union  

2305 Latino Student Leaders  

2307 Art Club 

2309 Cheerleader Club  

2311 California Scholarship Federation Club  

2313 Filipino American Club  

2315 Drill Team

2317 Orchestra Club

2319 Computer Club  

2321 French Club 

2323 Future Teachers Club 

2325 MESA Club 

2327 Spanish Club

2329 Speech Club 

2331 Female Soccer Club 

2333 Track Club 

2335 Luau Student Association  

2337 Travel Club  

2339 Native American Culture Club  

2341 Drama Club 

2343 Football Club 

2345 Basketball Club 

2347 Yearbook Club 

Equity Accounts • 3000–3999

3001 Fund Balance 

Revenue Accounts • 4000–4999

4301 ASB Cards 

4303 ASB Dance Revenue 

4307 Championship Payoff Gate Receipts

4309 Yearbook Sales 

4311 Yearbook Advertisements 

4313 Homecoming Dance Revenue
4315 Interest Earned

4317 Pay Phone Commission

4319 Donations

4321 ASB Fund-raising

4323 Luau Revenue

4325 Carnival Revenue

4327 Copy Machine Commission
4329 Talent Show Revenue

4331 Car Wash Revenue

4333 Student Store Sales

4335 Student Store Over and Short

4337 Vending Machine Revenue

4339 Vending Machine Over and Short

4341 Snack Bar Sales

4343 Snack Bar Over and Short

4345 Snack Bar Commissions

4347 Inactive Clubs – Fund Close Out

Expenditure Accounts • 5000–5999 

5301 Athletics – Men

5303 Athletics – Women

5305 Championship Playoff Expenses

5307 Athletic Equipment and Supplies

5309 Athletic Trophies 

5311 Athletic Awards Program 

5313 CIF League Dues

5315 Band and Music

5317 Cheerleaders 

5319 ASB Dance Expense 

5321 Luau Expense 

5323 Carnival Expense

5325 Spring Musical Expense

5327 Talent Show Expense

5329  Yearbook Publication Expense

5331 Academic Teams Expense 

5333 Audio Visual Expense

5335 Armored Car Service

5337 Community Service

5339 Over and Short

5341 Student Activities

5343 Student Government

5345 Speakers

5347 Postage

5349 Transportation

5351 Conferences

5353 Leadership Camp

5355 Student Store Purchases

5357 Student Store Returns

5359 Student Store Taxes

5361 Snack Bar Purchases

5363 Snack Bar Returns

5365 Snack Bar Taxes

5367 Vending Machine Purchase

5369 Vending Machine Returns

5371 Deprecation

5373 Other Expenses

Balance Sheet – Small ASB 

Associated Student Body 

Balance Sheet

As of May 31, 2002


Assets

Liabilities 

Cash in Bank, Checking 
$8,000 

Accounts Payable 
$5,000 

Cash in Bank, Savings 
2,500 

Total Liabilities 
5,000 

Petty Cash 
25

Student Store Inventory
350
Fund Balance 
Total Assets
$10,875
Fund Balance as of July 1, 2001 

3,000



Net Gain (Loss) to Date 

2,875


Fund Balance as of May 31, 2002 

5,875


Total Liabilities and Fund Balance

$10,875
ASB Items for the Annual Audit 

The following items should be available for review by district auditors during the annual audit:

Copy of the annual financial report that includes a list of the trust account balances.

Copy of the ASB budget for all clubs/trust accounts and budget revisions/updates.

Schedule of accounts receivable which lists name and amounts due as of June 30 (do not include any amounts payable by trust accounts).

Schedule of accounts payable which lists names and amounts owed to others as of June 30 (do not include any amounts payable to trust accounts).

Detailed analysis of any adjustments to the beginning fund balance.

Copies of the inventory (e.g. student store, vending machines, ASB equipment and other items.).

Bank statements for checking account(s) reconciled from July of the preceding year to July of current year.

Interest earned on passbook savings account(s) through June 30.

List of all petty cash funds and the name of the custodian of the funds.

Official ASB minutes for all clubs/trust accounts.

Price lists used during the year for ASB card discount tickets and yearbooks, and the number sold at each price.

Support for expenditures, including original detail invoices and approved purchase requisitions.

Support for revenues, including cash register reconciliations, ticket control, tally sheets, receipt books and deposit information.

Equipment inventory lists.

Written procedures for ASB functions, if available.

Bank Reconciliation Worksheet 

 (Name of School)

ASB Bank Reconciliation Worksheet

Name of Bank:







Account Number:






For the Month of:






A. Ending Balance per Bank Statement   

   
G. Balance per 







Accounting Records




B. Plus Deposits in Transit:



H. Plus Interest 











I. Plus Adjustments


C. Total Deposits in Transit: 

      

J. Total Adjustments: 



D. Less Outstanding Checks
   


K. Bank Charges
Date
Check #

Amount














L. Total Bank Charges



E. Total Outstanding Checks



F. Ending Balance (A + C – E) 

  
M. Ending Balance (G + H + J + L)



Reconciliation prepared by:










(Name, Title, Date)

Reconciliation Reviewed by:










(Name, Title, Date)

Review by ASB:











(Name, Title, Date)

Review by District Business Office:









(Name, Title, Date)

