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APPLICATION PACKET


PHASE I APPLICATION PROCESS: (All District-Level TOY)
Phase I of the application process is for all school district level nominees.   The first LACOE Selection Committee will review each written application and then select twenty semifinalists to proceed on to Phase II of the application process.
DEADLINE
The deadline for teachers to submit their application package, by mail or in person, is:                 5:00 P.M., MONDAY, JULY 9, 2007
Postmarked applications are not acceptable.  
INSTRUCTIONS
The applicant must send an original and four (4) copies of all the application materials to:  Communications Department, 9300 Imperial Highway, Downey, CA 90242-2890, Attention: Susan Bishop.
Each contestant must submit several required written elements as described on pages 2-4 of the Application Packet.  When preparing the materials, the following guidelines must be adhered to or the candidate risks disqualification: 
GUIDELINES:
· All applications must be printed on standard 8 ½ by 11 white paper.
· Print, using a 12-point Arial font (only)
·  Line spacing must be 1 ½ spaces between lines with a margin of   ¾ inch on right, left, top, and bottom.  Do not use compressed type.

· Please use the headings indicated on pages 2-3.  Essays must be presented in the order indicated, address the essence of questions, and avoid repeating information.

· Limit responses to the number of pages indicated.
· Insert the page number at the bottom center of each Page Footer for The INTRODUCTORY LETTER and the ESSAYS.  Start the number with page 5.

· Insert a page break between each essay.

· Insert your name in the top right Page Header for The INTRODUCTORY LETTER and the ESSAYS.
· DO NOT STAPLE the original or any of the (4) copies; instead, paper clip each application set.

· No other supplemental information or materials should be submitted with the application.  Do not submit: portfolios, press clippings, or videotapes.
APPLICATION MATERIALS
The entire application package submitted to LACOE must include the following seven (7) documents in the following order:
DOCUMENT 1  

CDE APPLICATION COVER SHEET—(4-page form)

· The application form must be signed by the teacher and the appropriate district administrators. (NOTE:  LACOE’s Communications Department will secure the County Coordinator and the County Superintendent’s signature on the forms.)

DOCUMENT 2 

PERSONAL MINI-PROFILE— (up to 150 words)

· Include a brief description of the teacher, his/her class, subject(s) taught, and the school.

DOCUMENT 3 (Start page numbering here.  Begin with Page 5)
INTRODUCTORY LETTER— (1-2 pages)
 (Note: This is considered a key part of the application.)
· Explain what it is like to be a student in your class;

· Relate an inspirational vignette that illustrates an important aspect of education; and

· Include a brief example of an ideal real day and a brief example of a less-than-ideal real day in your classroom.

APPLICATION MATERIALS (Continued)

DOCUMENT 4
THE FIVE ESSAYS—(Note page limitations for each)

1.) Background Experience and Professional Development Activities—(1-2 pages)  
In List Form:
a. Provide colleges and universities attended, including postgraduate studies, and dates of attendance and degrees earned
b. List teaching history with time period, grade level, and subject area of each assignment
c. List professional memberships, including information regarding offices held and other relevant activities
d. List staff development activities, mentorships and training of other teachers you have presented 

e. List awards and other recognition of your teaching
2.) Student Progress (1 page )


 Describe:
· How Do You Know Your Students Are Achieving

Consider:
· Assessment methods used

· What you do with information to improve instruction

· How you assess and address the needs of struggling students, etc
3.) Professional Biography (1-2 pages)
Describe:
· Factors that influenced your becoming a teacher

· Your greatest contributions and accomplishments in education

4.) Community Involvement (1 page)

Describe:
· Partnerships

· Utilization of resources

· Commitment to your community through service-oriented activities, such as volunteer, civic, and other group activities
Include:
· Family involvement, e.g., establishing local partnerships that strengthen family involvement in children’s education

· Community involvement beyond that which is considered basic school-related involvement

· How you get your students involved in community service

(Descriptions should not include your personal family obligations.)
5.) Philosophy of Teaching (1 page)
Describe:

· Your personal views about teaching, including what aspects make you an outstanding teacher

· The rewards you find in teaching 
· How your views about teaching are demonstrated in your personal teaching style
APPLICATION MATERIALS (Continued)

DOCUMENT 5

LETTERS OF SUPPORT—(3 Letters of Support Only) 
· Please include three letters of support from among any of the following: superintendent, principal, colleague, student, parent, or civic leader.  Do not include other materials, such as portfolios or press clippings.

DOCUMENT 6

SUPPLEMENTARY INFORMATION SHEET—(1 page form)
DOCUMENT 7

PORTRAIT PHOTO—(Must meet specifications)

One (1) professional photograph of the teacher must be submitted with the application package.  The photo MUST BE: 

· Original print – not a photocopy or digital printout

· Color glossy shoulder shot  of the teacher only.  No group shots.  We cannot crop out other individuals in the photograph.
· 3” x 5” print 
Photographs that do not meet the following requirements will not be included in the awards program or PowerPoint presentation during the Teacher of the Year Luncheon.
The teacher’s name, school and district must be attached to the photo. The photo will be used for various publicity materials, including a commemorative booklet highlighting the accomplishments of all the teachers who compete in the county program. The booklet is given out each year at the awards luncheon. 

SPECIAL NOTE
District Teachers of the Year who want to opt out of the county-level competition and still attend the awards luncheon in September may omit (Document 4) “The Five Essays,” but must submit all remaining Phase I documents.

PHASE II APPLICATION PROCESS:  (Semifinalists Only)
SEMIFINALIST INTERVIEWS 
The top 25 scorers will advance to the county’s semifinal round for interviews.  A second LACOE Selection Committee will conduct the interviews.  The interviews (each approximately 25 minutes in length) will be conducted on August 8 and August 9 at the LACOE office in Downey.  Semifinalists will be contacted on Friday, July 27 to schedule their interview time, and receive information.  
Only the 25 semifinalists must submit Document 8 - the final three essays.  The essays must follow the same guidelines listed on page 1 of this application packet.  The final three essays must be brought with the semifinalist on the day of the interview.  Please bring one original print out of Document 8 and a Microsoft Word electronic version of Documents 1-8 on a CD.
DOCUMENT 8

FINAL 3 ESSAYS—(Note page limitations for each)
6.) Education Issues and Trends (1-2 pages)
Describe:

· What you consider to be the two or three biggest issues in public education today.  Address one issue in depth, outlining possible causes, effects, and resolutions.

7.) The Teaching Profession (1-2 pages) 

Describe:

· Why would you recommend that individuals enter the teaching profession?
· How do you strengthen and improve the teaching profession?

· In what ways should teachers be held accountable?

8.) National Teacher of the Year (1 page)

If chosen as the 2007 National Teacher of the Year, you would serve as a representative and spokesperson for the nation’s teaching profession.  What would be your message? 
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