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 Small Business Lending




                      Application Checklist

This checklist has been provided to assist you in gathering the necessary information for the evaluation of your business loan request.  Please complete forms, and provide information as requested and return to your CIT Small Business Lending Representative. Complete information will be necessary to process your application.  

	Business Information:   

· CIT Loan Proposal and Deposit.  Loan proposal must be signed and dated in blue ink.  

· CIT Small Business Lending Corporation Business Loan Application.  (Form enclosed)  

· Business Tax Returns.  Copies Federal tax returns for three prior year-end time periods, including all notes and attachments, for Applicant business and all Affiliates as defined in the Business Loan Application.   The front page of each copy should be signed and dated in blue ink.   
· Year-to-date Balance Sheet and Income Statement.  For the Applicant business and Affiliates.  Statement should be less than 90 days old.  The front page should be signed and dated in blue ink.

· Accounts Receivable and Accounts Payable.   Listing and aging with summary page of current, 30 day, 60 day, 90 day, and 120 day or greater accounts (if applicable to the business).
· IRS Form 4506.  For Applicant business and each affiliate supplying tax returns. For additional forms (if needed), copy attached form or visit www.irs.gov.

Personal Information: 

· Owner Information Form.  Complete the form for: (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, or (3) each stockholder owning 20% or more voting stock and each corporate officer and director, or (4) any person or entity providing a guaranty of the loan.  (Both spouses must sign and date if applicable.)
· Personal Tax Returns.  Copies Federal tax returns for three prior year-end time periods, including all notes and attachments, for all individuals required to complete the Personal Information Form listed above.   The front page of each copy should be signed and dated in blue ink.   
· Photo ID.  Photocopy (front and back) of un-expired, government-issued form of photo ID for all individuals required to complete the Personal Information Form listed above.  
Project Information: 

· Down Payment/Injection. If down payment/cash injection by Applicant is required, evidence of funds availability (e.g. copies 3 months’ bank statements, stock portfolio statements, gift letter, etc.) is required.

· Lease Agreements.  Copy of the proposed or existing lease if applicable.

· Environmental Questionnaire.  (Form enclosed)

If the loan includes a request for the purchase of real estate:

· Purchase Contract or Letter of Intent.  Signed by both buyer and seller                   

If the loan request includes a request for the construction of a new building, renovations to a building, or tenant improvements to a leased space:

· Preliminary plans and specs for the construction project.

· Bid or other cost estimate for new building or renovations.

· Estimated timeline for completion of new building or renovations.

If the loan includes a request for the purchase of equipment, and/or inventory:

· Bid or other cost estimate for equipment or inventory.

If the loan request is to acquire an existing business:

· Business Tax Returns.  Copies Federal tax returns for three prior year-end time periods, including all notes and attachments, for business being acquired.   The front page of each copy should be signed and dated in blue ink.   
· IRS Form 4506.  For business being acquired. For additional forms (if needed), copy attached form or visit www.irs.gov.

· Year-to-date Balance Sheet and Income Statement.  For business being acquired.  Statements must be less than 90 days old.  The front page should be signed and dated in blue ink.

· Accounts Receivable and Accounts Payable.   Listing and aging with summary page of current, 30 day, 60 day, 90 day, and 120 day or greater accounts (if applicable to the business).
· Purchase Contract or Letter of Intent.  Signed by both buyer and seller.

· Asset Allocation.  Value of assets to be purchased including real estate, equipment, inventory, accounts receivable, and any other assets.

· Business Plan.  Completed by buyer indicating a knowledge of the business operations, the customer base, and cycle of the business cash flow.  The business plan should also include a one year projection by month (with annualized total) of how the buyer estimates the business will operate under new ownership, with detailed explanation of projection.

If the business is a franchise, the following information should be included:

· Uniform Franchise Offering Circular (UFOC) 

· Franchise Agreements or Approval letter from franchisor.

If the business is a start-up business or expansion of an existing business, the following information should be included:

· Business Plan.  Include one- year projections by month (with annualized total) and an explanation of how projections will be met.  The business plan should also include a 2nd and 3rd year annual projection, along with detailed description of the business, any demographic information pertinent to the operation of the business, background of the operators of the new business, and marketing plan for the new business or expansion.

· Cost Allocation.  Breakdown of all costs associated with the start-up or expansion of the business, including working capital.

If the loan request is to refinance existing debt:

· Copies of all notes to be refinanced.

· Loan Account Statements.   Statements or Estimated payoff amounts of the loans to be refinanced.
· One- year projections.   Monthly (with annualized total) and an explanation of projections.




