This document was created for the Kern County Superintendent of Schools Districts.
Any correspondence or questions should be directed to Ryan Sullivan rysullivan@kern.org 661-
636-4870.
Please do not include any social security numbers in your emails.
e To download a list of your District’s Teachers SEID Numbers, you need to do the

following.

e Loginto QSS and
e Select Option #6 For Personnel

District: 98 District Systems Kern Co School sfs
Year: 09
_ ...Select an option [H for help)

Accounts Fayable
BDG Budget
GLD General Ledger
MNT - HMaintenance
PAY - Payroll
PER Personnel
PCL - Payables and Current Liabilities
ARS Accounts Receivables
STR Stores
FAS - Fixed Assets
Change to Another Year
kkkkxxxxxxwes CHECK DUR WEB PAGE!! wwxwmsxswxxxkrs
Go to www. kern. org * Business and Student Services
for important messages...

First Print Explai Do Previous|Previous Next a
Menu Menu Option Menu Option || Option -

e Choose Option #9 for Personnel Downloader

District: 98 Personnel System Kern Co Schoolsis
Year: 89
_ ...Select an option (H for help)

Update Personnel Files

Request Employee Evaluation Report

Update Personnel Master Code Files

Absence Tracking System

Personnel Report Selector

Personnel Assignment Tracking

Employee Anniversary Dates and Job Placements Rpt
Maintain Hork/Pay Sites

Personnel Downloader

Load Payline Data from Position Control

-
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PAF Report

Job History Module

Per/Pay HQuery ( NEW)
Employee Signature Roster

New Personnel Report Selector
Change to Another Year

First Print Explai Do PreviousjPrevious| HNext &
Menu Menu Option Menu Option || Option -



In Personnel Downloader Select the “Download Maint” or press F5
District: 98 Personnel Downloader as5/ DASIS

Use the Function keys to select your option..

PDLO10  H.00.35 compiled 09/22/08 15:00 _
Start | I Y categoryl Hownl oadiData i IReturn
Over Maint Ralnt 40ptions jto Menu

Select “Select Download” or F6
District: 98 Personnel Downloader - Download Definition HSS/ 0ASIS

Use the function keys to select your option..

Start New Previous II"eleu::i: Return
Over Downl oad Screen IIlownloa- to Menu




Select Choice No. 1, press Enter, and Choose “Continue” or press F7
District: Personnel Downloader A5S/0ASIS [

No. MName Description Owner Category Type
B1SEID SEID NO LEMy?8 DEMOGRAF

DEMOS DEMOGRAPHIC INFORMATION ON EMPLOYEES BIZ97 DEMOGRAF
B1SEID SEID HO LEMA?8 EMPLISTS
MEW HIREES 881368 THR 092268 ENMB198  EMPLISTS

OVERDUE TB EXPIRATION 061208 TLEB198  EMPLISTS

Jose's Report NBJE?8 EMPLISTS

: FEB 68 TE EXFIRATION DATES TLEE198  EMPLISTS
B8TESS TLEE198  EMPLISTS
08lKCA  CERT SPECIAL WORK CALENDARS NBJE?8 EMPLISTS
18YR 186yr anniversay as of 98/31/67 TJSEB 178 EMPLISTS
185E12 185 year round 12 pay alt ed SMCEB 178 EMPLISTS
1EDDRP  EDD MULTIPLE HORKSITE REPORT SHMSB98 EMPLISTS
ITBEXP  MONTHLY TB REPORT NBJB?8 EMPLISTS
205CE 205 DAY CERTS SMCB198  EMPLISTS
20PLU2 20 plus yrs of service TJSB178 EMPLISTS
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Choice: (801 /01SEID SEID MO LEMA?8 DEMOGRAF

Global: ¥ District: Y

Start Select Change [{{Previous Page Page fContinuel|Return o
Over Subset Date Screen BackwardjForward h Ato Menu -

Press Submit Download, or F3
District: 78 Personnel Downloader - Download Definition HSS/0ASIS

Definition: @1S5EID SEID HO
One time only: Ho
Owner: LEMH?H
Category: DEMOGRAF DEMOGRAPHIC IWNFORMATION ON EMPLOYEES
Type: Global
Private: No

Last changed: 09/25%/08 at 13:04 by LEM




Change “Data File:” to a unique file name, and press Enter
District: 98 Personnel Downloader - Create Download Data HSS/0ASIS (&

Data file: DATA
File option: C append, C = create new)

Field delimiter: | , comma delimited
quote [use for WP merge file

Access option for data file: 0 District - users in your district
Owner - only you!

A -~
5 Previous
Over Screen ”

Select “Start Over” to get back to the Main Menu, and Select “Data Options” or F6
District: 98 Personnel Downloader ASS/0ASIS 8

Use the function keys to select your option...

FDLO 18 H. 0. 35 compiled 09/22/08 15:00 v

Start Categor DownloadjData Return B
Over Maint Maint Options to Menu |~



Select the Choice Number you just created and Select Continue

District: 98 Data Files Available to Download / View HSS/0ASIS [i&

HNo. _Name Description / Data File Mame Records Owner Category Access

1.| 91SEID SEID NO RDSA%E DEMOGRAF Owner
OFFILE@1. PPDNLD?8 652

2. O1SEID SEID NO RDSH?E DEMOGRAF Owner
OFFILEG2. PPDNLD?8 652

Subset:

Start Select Previous Page Page Conti s
Over Subset Screen Backward] Forward "

Select “Download File” or F3



District: 98 Personnel Downloader - Data File Options A5S/0ASIS &

File: DFFILE®1. PPDNLD?8
Definition: @1SEID SEID MO

Owner: RDSA?8
Access: Owner

Start Select Downlo iew Start Delete Return &
Over File File ile Over File to Menu ”

e Change the “PC file name:” to {} and select “Download to PC” or F7 and choose the
location to store your file, you can then open it in Excel.

District: 98 Personnel Downloader - Download File to PC ASS/0ASIS (&
Data file: OFFILE®1. PPDNLD?8
PC file name: {}_
Purge existing PC file: ¥ ¥ = Yes, N = No

Emulator version: 1 1 Reflection from HRH
2 = MiniSoft 22 from MiniSoft, Inc.

Start Previous Downl oadf Return &
Over Screen to FC to Menu v

If you have any problems with this process, please submit your questions to
bass@kern.org.




