
This document was created for the Kern County Superintendent of Schools Districts. 

Any correspondence or questions should be directed to Ryan Sullivan rysullivan@kern.org 661-

636-4870. 

Please do not include any social security numbers in your emails.  
• To download a list of your District’s Teachers SEID Numbers, you need to do the 

following. 

• Login to QSS and  

• Select Option #6 For Personnel 

             

• Choose Option #9 for Personnel Downloader 

 



 

 

 

• In Personnel Downloader Select the “Download Maint” or press F5 

 

 

• Select “Select Download” or F6 

 

 

 



 

 

 

 

• Select Choice No. 1, press Enter, and Choose “Continue” or press F7 

 

 

• Press Submit Download, or F3 

 

 



 

 

 

 

• Change “Data File:” to a unique file name, and press Enter 

 

 

• Select “Start Over” to get back to the Main Menu, and Select “Data Options” or F6 

 

 

 



 

 

 

• Select the Choice Number you just created and Select Continue 

 

 

 

• Select “Download File” or F3 

 



 

 

 

• Change the “PC file name:” to {} and select “Download to PC” or F7 and choose the 

location to store your file, you can then open it in Excel. 

 

 

 

If you have any problems with this process, please submit your questions to 

bass@kern.org. 

 


